Sample Resume
Personal Information
Freddy J. Hubbard
1966, Pinchelone Street
Olympia, Washington 58420
630-154-8297
Freddy.jh@freemail.com
Career Objective
Looking forward to work in an organization that provides me ample opportunities to utilize my experience and contribute in the achievement of organizational goals
Summary of Skills
· Highly experienced individual in this profession with the knowledge of property market trends across the nation

· Ability to lead a large team with efficient leadership and motivation

· Calm and confident individual with an ability to work with a positive approach under the most competitive and stressful conditions

· Skilled in using a wide range of computer applications as well as other digital tools used in modern business organizations

· Skilled in communicating through different traditional and modern tools

· Passionate for achieving perfection even if it requires additional time, efforts, and learning
Details of Work Experience
Organization: Delta Real Estate
Designation: Regional Property Manager
Duration: September 2006 to present

Job Responsibilities

· Prepare budgets for the regional acquisitions, construction, renovation, repair, and maintenance

· Verify receipts and approve payments for vendors and labors

· Meet with land owners and negotiate for new acquisitions

· Communicate with real estate appraisers to identify actual value of properties and accordingly finalize the deal with land owners

· Supervise construction, renovation, repairs, and schedule maintenance activities

· Prepare and file all documents related to land acquisition, project specifications, rentals, and other transactions

Organization: Glen Gary Associates
Designation: Regional Property Manager
Duration: June 2001 to August 2006

Job Responsibilities

· Conducted visits to construction sites and supervised all projects simultaneously

· Also visited residential apartments and met with the residents on a regular basis to identify and resolve their problems

· Prepared annual budget and approved all payments

· Interviewed, appointed, and trained managerial staff

· Executed all other job tasks as assigned
Educational Qualifications and Certifications
· Master's Degree in Marketing Practices
Central Washington University

· Bachelor's Degree in Marketing Practices
Central Washington University
References
Will be provided on request
Between you and your regional property manager resume exists a give and take relationship. The more time and efforts to give into crafting your resume, the more benefits it will give you back in terms of employment opportunities. All the best for your career!

