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RAJESH KANORIA
Present Address: 180 M G Road Kolkata 700000, Telephone (M): +91 9000000000 E-mail: rajesh@abc.com
Career Objectives

To work for an organization that offers professional work environment, an opportunity for fast advancement to a position of responsibility and which also imparts training those results in value addition to the organization.

Personal Details

Date of Birth


May 24, 1976

Sex



Male  

Marital Status


Married

Languages Known

English, Hindi, Bengali

	Professional Qualifications


	Name of Institution 
	University/Board
	Year of Passing-% / CGPA

	ABC Association - Centre For Management Education 
	Post Graduate Diploma In Management (Finance) 
	       2008 – 3.11
 

	The Institute of Chartered Accountants of India 


	Intermediate

Foundation


	2002 – 55.5
1997 – 55.5


	National Insurance Academy - Pune
	Composite Broker
	2004

	Association of Mutual Funds in India


	Advisors Module


	2003


	Academic Qualifications


	Name of Institution 
	University/Board
	Year of Passing

	ABC College 

Kolkata 
	Bachelor of Commerce,

University of Calcutta

Part II Honours
          

Part I Honours
	1998 – 54.5
1997 – 52.8

	ABC College

Kolkata
	West Bengal Council of Higher Secondary Education 

(W.B.C.H.S.E.)
	1995 – 50.4

	ABC
Kolkata
	Indian Certificate of

Secondary Education,

New Delhi

(I.C.S.E.)
	1993 – 63.0


	Computer Skills


Window 95, MS Office, Tally 4.5, 5.4 & 6.3, Axapta, Navigation Axapta (ERP Package), IFex Software (Oracle Based), Easy (MS Dos)
	Work Experience


	Name of Company
	Nature of Job/Responsibilities
	Tenure

	ABC Developers (P) Ltd   
Kolkata
	Designation – Senior Accountant.
Job Profile: Preparation & Finalization of Accounts, Minutes, Filling of Returns–TDS, ROC & Income Tax, Filling of Balance Sheet, Shares, and Property related legal work and Assisting in Audit of various Group Companies.
	Jan’ 09 Onwards

	ABC Bank Ltd

Kolkata
	Designation - Assistant Manager.

Department: Operation (Clearing)

Job Profile: Report Checking, Transfer, E-Net, ECS & other Misc. Work such as UV, Technical, and Verification of Inward & Outward Clearing.
	March’ 08 to Aug’ 08

	ABC (P) Ltd

Kolkata
	Designation - Accounts Executive.

Job Profile: Back Office Administration & includes other works such as Accounting Entries & Personal Files of the group.
	July’07 to March’08

	ABC Finance Ltd

Kolkata 
	Department: Insurance & Mutual Fund

Designation - Executive.

Job Profile: Recording of daily business, Preparation of MIS report, Preparation of IRDA Statement, Commission Collection  & Deposit, Communicating with Insurance & Mutual Funds on various issues, Meeting with clients and convincing them to invest in insurance & Mutual Funds.

Department: Operation (Strategic)

Transferred as an Executive.

Job Profile: Case Study, Obtaining of Approval and Auditing, Guiding the branch to meet the compliances, System Entry & Finally the Disbursement of the case.
	Jan’ 04 to Nov’06

	ABC Securities (P) Ltd

Kolkata.
	Designation - Accounts Officer.

Job Profile: Accounting, Audit & Mutual Funds.
	June’03 to Jan’04

	ABC Steels Limited.

Kolkata


	Designation - Accounts officer. 

Job Profile: Accounting Entries, Filling of Returns–TDS, ROC & Income Tax, Filling of Balance Sheet, Shares, and Personal Files.
	Sept’ 00 to May’ 03



	ABC & Co. 

Kolkata
	Designation -Article Clerk. 

Job Profile: Auditing (Including Internal Audit) & Taxation of various companies.  
	Aug’97 to Aug’  00


	Extra Curricular Activities


Participated in Inter School /College cultural activities & sports.  I have keen interest in travel.

www.cv-resumesamples.blogspot.com / www.resumemonster.in 
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