
Sales Clerk Resume Template


Joye Thompson
1234, Wild 02 Street,
Newland, CA
(123) 456 -5890
xxxxx@gmail.com
Professional Forte:
· Possess extensive knowledge of consumer behavior.
· Excellent negotiating skills.
· Good communication skills.
· Excellent analytical skills and a good team player.
· Proficient in multitasking.
· Adept in account maintenance.
· Ability to handle manual tasks like lifting the merchandise etc.
Professional Experience
Hutchinson Kitchenware Co.
2000 till date
Sales Clerk
Key Responsibilities:
· Major tasks included management of faculty and training new sales representatives.
· Price negotiations with clients and other customers.
· Responsible for handling client queries.
· Responsible for generating and analyzing monthly reports.
· Responsible for giving presentations and updates to the clients.
Amigo Furniture Sales Co. 1996- 2000
Sales Clerk
Key Responsibilities:
· Major tasks included management of faculty and training new sales representatives.
· Price negotiations with clients and other customers.
· Responsible for handling client queries.
· Responsible for generating and analyzing monthly reports.
· Responsible for giving presentations and updates to the clients.
Educational Qualification:
· Bachelor’s degree in Arts, University of Florida.
· Diploma in Management.
Languages known:
· Fluent in English
· Latin
Other Interests:
· Carry out study to understand the display strategy of products in stores.
· Analyze the technological gadgets.

