883 South Street
Tacoma, WA 66739
April 15, 2014
Mr. Kalvin Young
Manager Human Resources
Adventist Health System
2190 Tacoma Avenue
Tacoma, WA 89837
 
Dear Mr. Young:
The advertisement for a Medical Assistant at Adventist Health System piqued my interest as I am well-prepared to start my career as a CMA. As a recently certified medical assistant from Pima Medical Institute, I fulfill the requirements that you have charted out in your job description. Also. I comprehend day-to-day operational demands of a busy healthcare facility such as the Adventist Health System.
As part of my training, I acquired extensive clinical and academic education focused on patient care. With some exposure to medical environments during the course of my training, I learnt the importance of the principles that affect the medical profession and I deem myself capable of handling this pressure by providing both clinical and administrative support. Using knowledge of carrying out laboratory procedures, patient care and doctors’ office management,  I am ready to get on board.
I would appreciate a chance to speak with you in person so I can elaborate on my skills and candidacy as a medical assistant. I will call your office in a week’s time to ask for a convenient meeting time. Alternately, I can be reached at (111) 111-1111.
Thank you for your time and consideration.
 
Sincerely yours,
Eva Baker










[bookmark: _GoBack]


