To,
The Management,
Newton School,
67, New Carolina,
Smithfield,
USA, CA12340

29th July 20XX
SUB: - Application for the position of teacher
Dear Sir,
I am writing this letter to apply for the position of a teacher in your prestigious school and with reference to your employment advertisement in Employer Weekly Magazine on 15th July 20XX. I have been working as an elementary school teacher in Novartis Primary School in Carolina for the past one year. I have very good expertise in teaching and handling primary children very well as I have lot of liking for small children. 

I have been associated with even pre-primary children during my training period of six months during which I was entrusted with the job of honing the phonetic and motor skills for small children below the age of 4 years. I have also maintained school children records apart from conducting parent-teacher meeting to brief the parents about the progress of the children. Besides even teaching is my passion and I dream to become a great teacher some day.

I possess good levels of energy and positive thinking to bring a change to the subtle behavior and nature of children in the tender age group. Given all the qualities and attributes that I possess I am sure I will be able to add effective teaching contribution to your school when you hire me.
Please find my latest resume enclosed with this letter. I would be glad to meet your management for an interview at any date and time of your convenience.
Yours sincerely,
Noana P Jones
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