Ms. Alina Ghouse
T Parekh Marg, Mumbai
December 16, 20XX

Mr. Edward Anand
Human Resources Officer
Mumbai School
Dadabhai Road, Andheri West
Mumbai – 400 058

Dear Mr. Anand,
I am writing in response to the advertisement you placed last week in the newspaper about a job vacancy.  I am greatly interested in applying for the position of school teacher and I have attached my resume with this letter.  My recommendation letters are available at your request.
I am a graduate of a Bachelor’s degree in Education from a reputable school where I graduated with excellent grades.  I took up my practicum at a local school and I have been given a good review by my colleagues, the students, and the school principal.  I believe that I have the qualities of a good teacher.  I have a passion for teaching and I work well with children.  I am very patient and I can also deal with different kinds of people.
I hope I can discuss with you more of my credentials through an interview.
Thank you.
Sincerely,
Ms. Alina Ghouse
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