To,
Mr. Jhonatan Doe
212 Infosys Pvt. Ltd,
090 888 6755

Subject: Letter of corporate donation

Respected Sir,
I put forward the donation request on behalf of the welfare committee. As the Chairman of the Human Welfare Committee, I would like to state that we work for old age homes and often arrange welfare programs. This time we wish to conduct a medical examination and treatment program.
People at old age homes have nobody to look after their ailing needs. In this program we will have basic medical instruments to examine their medical condition. Some of these are blood pressure, pulse rate and heart condition. 
Any amount of donation will prove to be helpful and would enable us to accomplish our goal. Waiting to hear from you soon.
Yours’ Truly

Charles
The Chairman,
XXX Welfare Committee
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