To,
Mr. Anthony R John,
Project Manager,
London, LS92
Date :- 15th August 2014
Sub :- Thank you appreciation letter
Dear Mr. Anthony,
I take this opportunity to thank you personally on behalf of the entire team of Lloyds’s corporation for having completed Beta Project successfully under you able guidance. Your valuable inputs and experience in the said field have played a major role in showing a proper direction to this crucial project. On account of the success of the Beta project our company has been able to bag a very big software development order .
We are confident that you will continue to provide your inputs for leading our company through the future projects as well. We really appreciate your commitment and dedication for work even in the most stressful and demanding time pressures all through the completion of the project. As an appreciation of your able guidance the management of our company has decided to extend you an appreciation cheque of 5000 pounds which is enclosed along with this letter.
We once again thank and appreciate all your efforts and hope to have a long association.
Wishing you all the very best.
Yours sincerely,
Vicky Jack
CEO
Lloyds’s corporation



