
May 24, 20XX
Samuel Ortiz
General Manager
ABC Company
32 street Humble Towers, City Square
LA, California, 3490
Dear Mr. Samuel Ortiz,
I am the Chief Executive of Global Finance Institute in United States. I am willing to extend a formal invitation to Lee Ho who is currently residing in area of Hokkaido, Japan to travel to the United States and works as a Financial Assistant for my company. I would like to start his employment at my company this coming 30th of May 2015 and last for about 2 years.
During the stay of Lee Ho in the United States, he will be provided with the following benefits: My company will pay every 15th of the month and provide additional salary for housing allowance. We will also be the one to pay his airline tickets and will make the housing arrangements.
Let me know in advance if you need additional information and if you have any queries regarding this visa invitation matter feel free to contact me. I look forward to hear from you any questions about the said visa invitation. Thank you.
Yours truly,
Benjamin Harrison
Chief Executive of Global Finance Institute
United States
789 1111


