To,
Mr. James Chadwick
32, Wills Street, Main Avenue Apartments
B Block
Birmingham
UK
1st May 20XX
Subject: Retirement congratulations letter
Dear Mr. James,
I am writing this letter on behalf of the entire team of Fortune Enterprises Limited to congratulate you on your recognised retirement! You have always been a dedicated, respected and an important part of our company. With mixed feelings, we are writing this letter to convey our best wishes to you for a happier, healthier and a blissful retirement life and congratulate you for the same.
For over 20 years, you have dedicated yourself to Fortune Enterprises Limited and have established a great name. You have left a legacy behind that would be cherished by the upcoming employees and the staff members of this company. With this retirement congratulations letter, we do not want to miss an opportunity to let you know that time spent with you was indeed a valuable one. We are surely going to miss your elderly advices, suggestions, presence and the environment around you. You have always been a source of motivation and guidance for all the fresher employees and working colleagues.
We once again congratulate you on your well deserved retirement and we wish you all the best for the time that you are going to spend with your children and family members. Fortune Enterprises Limited once again congratulates you on your retirement and life ahead
With lots of regards and best wishes to you.
Sincerely,
Team members and staff team
Fortune Enterprises Limited

