
Sample Internship Thank You Letter:


To,
Jack Adams
Senior Manager, HR Department
Surprise Advertising Company
Q-34, Quentin road, Mall Avenue
London, United Kingdom
Date: 7th July 2014
Subject: internship thank you letter
Respected Sir,
I, Bill Murray am writing this letter to you to express my deepest gratitude for selecting my application for the advertising internship at your reputed company. I had sent my application letter to you on 1stJuly and received the internship offer on 6th of July.
This internship is my first step in the advertising industry and I am willing to perform to the best of my abilities. As mentioned in my application, I have done a course in media and advertising from Birmingham University and have done a diploma course in Advertising as well. I assure you that I will make full use of this opportunity and won’t let you regret your decision of hiring me.
I understand that this is not a paid internship but this won’t let me deter from my goal of performing my best. I am really excited to be part of the team at Surprise advertising and would be joining from Monday.
Thanking you once again and looking forward to working with you,

Bill Murray
