
To
Mr. James Wilson
General Manager- Purchase
Mega Purchase & Suppliers Pvt. Ltd
5th Avenue, Baker Street
London, United Kingdom
Date: May 2nd, 20XX
Subject: Business Invitation Letter
Dear Mr. Wilson,
On the behalf of Blue line Sales & Marketing Pvt. Ltd, I am glad to invite you for the business summit- 2012 to be held at the head office of our company on Friday May, 4th, 2012. The subject of this business meet is the distribution of all saleable products. We have enclosed a business meet invitation containing all essential details of summit including venue, meeting hours and subjects of discussions for your ready reference.
We request you to bring all official documents in order to discuss all financial and distribution issues which you have been through in the year of 2011.
Yours Sincerely,
Camilla Spencer
Manager- Sales & Marketing

