To
James  Hopes
Manager (Marketing Cell)
PVH Dolomite Corporation
45, Pleton Street, Northern London
UK
5th  August 20XX
Sub – Business party invitation letter.
Dear Mr. James
I am writing this letter to invite you for the business party which is being organized in the North Five Star Hotel on 15th  August 2012.The party would be a platform to discuss the future business prospects among our companies. You are requested to be present at 11 am at the hotel’s auditorium. We are inviting all the top businessmen of the country to discuss the future expansion plans of the companies. You must be aware of the fact that our company is undertaking massive expansion plans to increase our annual capacity from the present 10 million tons per annum to 30 million tons per annum .All the vendors will be directed to increase their supplies as per our projected demands in the future.
The party will start at 11 AM with a discussion and will be followed by a lunch. Hope that you will attend the party and make the occasion a great success. You are requested to confirm your attendance by calling our office on any subsequent working day.
Thanking You
Michael Phelps
Director
ERL Alloy Steels Private Limited

